
 

 

 

EXHIBITOR INFORMATION 

Tabletop Exhibit Set up:  
Monday, October 26 starting at 4:00pm – 6:00pm and 
Tuesday, October 27 from 4:30pm – 6:00pm 
 
Tabletop Exhibit Dismantle: Thursday, October 29 from 4:30pm – 6:00pm 

Audio/Visual/Electric/Wi-Fi: 
Wi-Fi is complimentary in the event space  
 
AV and Electricity can be ordered directly through Davis Audio Visual by contacting 
Candice or Kassidy at 801-355-5402 or rentals@davisav.com. 
 
Exhibit Area Security: 
The General Session and exhibit area will be in the same Ballroom. The Ballroom doors will 
be locked after hours each day.  A&WMA and the DoubleTree Suites Hotel are not 
responsible for any vendor items. 
 
Additional Information: 
The DoubleTree Suites Hotel does have a business center on site that consists of one 
complimentary computer and a printer that guests may use. 
 
Tabletop space includes: 
Tabletop space: 10 feet width by approximately 4-5 feet depth  
One (1) six-foot black linen table, 2 chairs 
Enough room for up to 2 pull up banners, or one 10-foot backdrop.  
A complete10x10 display will not fit. 
 
Hotel Parking: 
Hotel self-parking is currently priced at: $20.00 per day and valet parking is not available.  
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Hotel Shipping/Receiving: 
Please note that all vendors are responsible for arranging and covering the cost of 
shipments to and from the hotel. Shipments may be made using the shipping carrier of 
your choice. 

Conference materials may be shipped directly to the DoubleTree Suites Salt Lake City 
Downtown no more than three (3) business days prior to the first day of the event. 

Please ensure all shipments are clearly labeled with the recipient's name, conference 
affiliation, and event date. Upon arrival, shipped materials will either be delivered directly 
to the event space or held by the front desk for pickup. 

Exhibitors are responsible for arranging outbound shipping at the conclusion of the event. 
Please schedule your shipping carrier in advance and have all shipping labels prepared 
prior to departure. Once your materials are packed and properly labeled, leave them in the 
Ballroom for your designated carrier to pick up. 

  

Sample Label for packaging: 

To: Onsite Guest Name or Company Name  

Name of Conference (A&WMA IT3) 

Date of Conference 

DoubleTree Suites Salt Lake City Downtown 

110 West 600 South, Salt Lake City, Utah 84101 

 
 
 


