
 

EXHIBITOR INFORMATION 

Tabletop Exhibit Set up: Tuesday, October 13 starting at 9:00am – 1:00pm 

Tabletop Exhibit Dismantle: Thursday, October 15 starting at 3:20pm – 6:00pm  

Audio/Visual/Electric/Wi-Fi: 
Wi-Fi is complimentary in the event space 
 
Place any AV/Electricity orders in advance by contacting Jessica McCabe directly at 
the Hilton Durham Hotel: 
Email: Jessica.McCabe@hiltondurhamnc.com 
Mobile: +1 919 564 2909 
  
Exhibit Area Security: 
The hotel does not have dedicated security for the exhibit area.  A&WMA and the Hilton 
Durham Hotel are not responsible for any vendor items. 
 
Additional Information: 
The Hilton Durham Hotel has a business center that consists of a printing station and 
workspace. They do not have computers in this area for guest use. 
 
Tabletop space includes: 
Tabletop space: 10 feet wide x 4 feet depth  
One (1) six-foot linen table, 2 chairs 
 
Hotel Shipping/Receiving: 
Please be advised that all vendors are responsible for any shipments to/from the hotel. 
Shipments can be made with the shipping carrier of your choice. Your conference materials 
may be shipped directly to the Hilton Durham Hotel no more than 3-5 business days prior 
to first event date.  

Shipments must be labeled with recipient’s name, conference affiliation and event 
date.  During exhibitor set up, please stop at the hotel’s front desk to retrieve any items you 
shipped.  Exhibitors may leave their boxes by their vendor table for pick up and will need to 
call their carrier for pick up and are responsible for packing, labeling, and arranging 
shipment of their boxes out of the hotel at the completion of the event.  

  



Sample Label for each package: 

To: Onsite Guest Name or Company Name  
Name of Conference (A&WMA Models) 
Date of Conference 
Hilton Durham near Duke University 
3800 Hillsborough Rd. Durham, NC 27705 
 

Hotel Parking: 
Hotel daily parking charge of $8 per day is waived for all group guests and guests attending 
conferences who are not staying at hotel.  
 
 
 
 


