
ACE 2021 On-demand Instructions for Platform Sessions  

There are multiple tasks in the Harvester that have been added for authors to take part in the ACE 2021 

Virtual Conference. It is recommended that you complete all of these to allow for the most interactive 

and informative attendee experience.  The deadline for task completion and inclusion in the ACE 2021 

Virtual Conference is June 1.  

1. Add or update your biography – If you haven’t already done so, please add a short bio so 

attendees can see your credentials.  

2. Upload photo – Because we can’t present face-to-face, please upload a .jpg or .png headshot 

into the task. The system will allow you to center, zoom, and crop. This is highly recommended 

for all presenters in a panel or session.  

3. Accept the copyright/permissions task to allow us to publish your presentation online.  

 

 

4. Upload presentation slides 

Please upload slides for your presentation(s) (or introductions for Session chairs) in PDF or .ppt 

format only.  If you have multiple presentations, upload slides for each separately.  You must 

complete this task before you start the audio recording task. By uploading presentation slides, you 

agree to have the slides published to the ACE 2021 virtual platform. If you do not wish to have your 

slides published, please use the "I have nothing to upload" checkbox to opt out and you will be 

removed from all listings in the ACE 2021 Virtual Conference.  

 

5. Choose presentation format of audio recording in the Harvester, OR video recording on 

your own and uploading a link to your video presentation. You do not need to complete 

both.  

Record audio presentation  

This virtual platform allows you the opportunity to add audio to your presentation and we 

recommend that all session chairs and primary authors complete this task.  The system will combine 



your audio with your slides and attendees will hear the audio when they view each slide.  It's a great 

way to make the presentation viewing experience for attendees more personal and engaging.  

This task can only be done when the presentation slides have already been uploaded.  Once the 

slides are uploaded in the Upload Presentation Task, they will be shown below on this page and you 

can click the first slide to get started with your audio recording.  

Presenters in platform sessions are allocated a maximum of 20 minutes for their audio recordings. 

Session Chairs will be allocated a maximum of 10 minutes for their session and speaker 

introductions. 

 

You can record the audio for the slides in your presentation in any order (you do not have to start on the 

first slide) and you can complete this task once each of the slides in your presentation have an audio 

recording. The system will combine all of your audio recordings together so it flows with the slides in the 

correct order.  

Click the blue START RECORDING button to record audio for the selected slide.  You may see a popup 

message when you click the button asking you if you would like to allow access to your microphone.  

Once you allow it, you can start recording your audio. If you do not want to have audio on any slide, 

simply start the recording, but make no sound.  The length of your silent recording will be the amount of 

time that users will see the slide until it automatically flips to the next slide. When you speak into your 

microphone, the grey 'volume' bar will light up green if audio is being detected. The louder you speak, 

the more green you will see. If the bar does not turn green then your microphone is not picking up any 

sound. 



 

Make sure you save your recorded file before moving on.  

 

Each presentation is allowed a total of 20 minutes and that can be divided between slides as you see fit, 

but you cannot go over. The timer will count down as you complete recording for each slide.  

Please eliminate all background noise in advance for a better recording.  



 

Optional Video link upload task  

If you choose, you can record your individual presentation, or as an entire panel, on Zoom, GoTo 

Meeting or another platform.  Store the video file of the panel session in cloud storage or other 

server such as You Tube or Vimeo and obtain a link to the file.  

Use the Harvester task “Upload Video Link” to provide the link to the file of the panel session. Do 

not upload the mp4 file into Harvester. All links must start with https://. 

 

 

 

 

 

 

 

 

 


