
 

ACE 2021 Poster Presenter Instructions  

Technical Poster and Student Poster authors will be managing their final conference documents and 

tasks in the Poster Harvester.  The primary author should have been sent a link with an access key to 

enter your account.  

There are multiple tasks in the Poster Harvester that have been added for poster authors to take part in 

the ACE 2021 Virtual Conference via the e-poster gallery.  It is recommended that you complete all of 

these to allow for the most interactive and informative attendee experience.   

If you don’t upload a poster, you will be removed from the Virtual Conference site. Uploads are due by 

June 8.  

1. Upload photo – Because we can’t present face-to-face, please upload a .jpg or .png headshot into 

the task. The system will allow you to center, zoom, and crop.  

2. Add or update your profile and biography – If you haven’t already done so, please add a short bio 

so attendees can see your credentials and double check all information in these tasks. Please be 

aware of punctuation as these fields will not be edited.  

3. Accept the copyright/permissions task to allow us to publish your presentation online.  

 

4. Upload poster – please see requirement below: 

For publishing purposes, the poster upload must be a PDF file at highest resolution possible (300 dpi 

recommended). The aspect ratio (ratio of width to height) should ideally be set to '16:9'.  

The complete poster is limited to one slide only.  That means one single page for your PDF file. Fonts 

should be sans-serif (e.g., Arial, Calibri, etc) for easier reading. Minimum font size should not be 

smaller than 6pt.  

 



 

 

5. Choose presentation format of audio recording in the Harvester, or video recording on your own 

and uploading a link to your video poster presentation. You do not need to complete both.  

 

Poster audio recording task  

If you choose this option for your poster presentation, it will allow attendees to hear the audio 

when they view the poster and it creates a more personal and engaging experience.   

Just click the blue START RECORDING button to record audio from your device's microphone.  You 

may see a popup message when you click the button asking you if you would like to allow access to 

your microphone.  Once you allow it you can start recording your audio.  When you speak into your 

microphone, the grey 'volume' bar will light up green if audio is being detected. The louder you 

speak, the more green you will see. If the bar does not turn green then your microphone is not 

picking up any sound.  

Once you have made your recording, click the green SAVE RECORDING button to publish the audio 

so that attendees can hear it.  If you make a mistake, use the red DELETE button to remove your 

audio and re-record it. 

You have a total of 10 minutes of recording time.  

Please eliminate all background noise in advance for a better recording. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your presentation title here  



 

Upload Video Link task 

You may record a video and audio presentation of you presenting your poster on another platform such 

as Zoom, Teams, or GoToMeeting and upload the link into the Harvester.   

All you have to do is paste the URL link to your poster in the text box that appears in the task. If you 

have multiple posters, paste URL links for each poster separately, in each respective poster. It's highly 

recommended to use a link starting with "https://".  

 

 

6. All poster presenters will be required to be on video chat during the Technical and Student 

Poster Session, Tuesday, June 15 from 12:00 – 1:00 pm ET.  Further instructions on using the 

Video chat are forthcoming.  


